South Dakota Department of Agriculture
State Trade and Export Promotion (STEP) Program
Small Business Travel Expense Reimbursement Form

Company Name:

Contact Person and Title:

Address:
City: State: Zip:
Phone Number: E-Mail:

Travel Costs

Airfare*
Hotel*
Per Diem daysx S_50 /day=$

Other Costs* (please specify)

*Copies of receipts need to be included for all costs that you are requesting reimbursement for.

to be filled out by SDDA staff)

TOTAL COSTS x 50% =

Signature Title

Please return this form along with a W-9 to:

South Dakota Department of Agriculture
Alison Kiesz

420 S Roosevelt St
Aberdeen, SD 57401
605.626.3272 (office)
605.626.2322 (fax)
alison.kiesz@state.sd.us

]

U5, Small Businsss Administration

Funded in part through a Cooperative
Agreement with the U.S. Small
Business Administration




